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PROMOTION TO THE LEVEL OF SENIOR LECTURER, ASSOCIATE PROFESSOR 
OR PROFESSOR
GUIDELINES FOR EXTERNAL ASSESSORS AND REFEREES
Introduction
The Monash University criteria for promotion, requires that candidates satisfy the promotion committee that he or she has:
I. been a sustained high performer at the present level of appointment at or above the ‘faculty expectation’ level of academic performance for the candidate’s current level according to the University’s academic performance standards; and

II. the capacity to perform satisfactorily at the level to which promotion is sought, at least at the ‘minimum’ level of academic performance for that level according to the University’s academic performance standards.
The candidate’s case for promotion is based on achievements in three key areas of academic activity; research, education and service.

The role of assessors and referees
Referees (all levels):   A referee is an expert in the field who is familiar with the candidate’s work and is able to offer a balanced assessment of the candidate’s standing in the field and of the merits of the application based on stated criteria. Referees are selected by the candidate.
Assessors (Promotion to Associate Professor and Professor only):   An assessor is an expert in the field who is able to offer a balanced confidential assessment of the candidate’s standing in the field and of the merits of the application based on stated criteria.  Assessors are nominated by the University to provide an independent judgement of the candidate’s application for promotion to Associate Professor or Professor at Monash University.
Assessors/referees are asked to make an assessment of a candidate’s appropriateness for promotion and will be asked to: 
1. provide an opinion drawn from their understanding of the achievements expected of an academic at the relevant level in their particular field, including, whether the candidate’s work aligns with internationally recognised academic standards, and/or benchmarks in that field;
2. comment on the application submitted (in its entirety) and make an assessment of the candidate’s achievements in a specific area of activity in the particular circumstances of the case;
3. provide their assessment of the candidate’s achievements relative to opportunity (as outlined by the candidate in Part 1D of their application form, and covered in the candidate guidelines Part 1D);
4. indicate the extent of their support for the candidate’s application; and

5. indicate whether the candidate would be promoted at their university or institution (assessors and external referees only).
Assessors and external referees are not required to comment on the faculty expectations according to the University’s academic performance standards.
· All contact with assessors/referees should be via the Promotion Coordinator (other than when the head of unit contacts the assessors to confirm that they are willing to provide a report).  There should be no direct contact or interaction between candidates and assessors/referees during the promotion process.   However, candidates may contact referees in the first instance to ensure they are available and willing to provide a report within the required timeframe.
· In the case of an assessor, if these requirements are difficult to fulfil due to your personal knowledge of or contact with the candidate, the relevant Promotion Coordinator should be informed as soon as possible.

· Please ensure that the completed report is returned to the Promotion Coordinator at Monash University, as specified in the letter.

· The Promotion Coordinator may also contact you to seek clarification of information provided by you on the report, if required.

Promotion to Senior Lecturer, Associate Professor or Professor

Assessor/Referee Report Form
Section 1. Promotion Coordinator to complete prior to sending
	Assessor/Referee Details 

	Family Name: 

	Given Names:

	Position Title:
	University/Institution:

	Contact telephone number:
	Email address:

	
	Indicate whether the person completing the form is an assessor or referee

Referee  FORMCHECKBOX 

Assessor FORMCHECKBOX 



	Candidate Details 

	Family Name: 

	Given Names:

	Position Title:
	Faculty/Division:

	Department/School/Section:
	Seeking Promotion to: 
Senior Lecturer   FORMCHECKBOX 

Associate Professor  FORMCHECKBOX 

 Professor  FORMCHECKBOX 




	Achievement Relative to Opportunity

	This candidate has included relevant personal circumstances in Part 1D                                                                            

	 Yes    FORMCHECKBOX 



Section 2.
In this section of the report, assessors/referees are asked to comment on the extent to which the candidate’s achievements in the three areas of academic activity (research, education and service) meet the standard of the level sought and make an assessment of the candidate’s appropriateness for promotion as outlined in the instructions to this form.
Please extend boxes if required.
	Research

	Please comment on the extent to which this candidate’s achievements in research meet the standard for that level taking into account whether the candidate’s work aligns with internationally recognised academic standards, and/or benchmarks in that field.



	Comments:




	Education

	Please comment on the extent to which this candidate’s achievements in education meet the standard for that level taking into account whether the candidate’s work aligns with internationally recognised academic standards, and/or benchmarks in that field.

      

	Comments:




	Service

	Please comment on the extent to which this candidate’s achievements in service meet the standard for that level taking into account whether the candidate’s work aligns with internationally recognised academic standards, and/or benchmarks in that field.


	Comments:




Section 3.
	Overall assessment 

	Have you taken into account the candidate’s relevant personal circumstances in order to assess their achievements relative to opportunity (Part 1D of the Application Form)?                                                            Yes  FORMCHECKBOX 

N/A  FORMCHECKBOX 
               
Do you support the promotion of this candidate to the level sought?  
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

Assessors and external referees only:

Are promotion levels comparable at your university or institution?                               Yes FORMCHECKBOX 
 
No  FORMCHECKBOX 

Would this candidate be promoted at your university or institution?                             Yes FORMCHECKBOX 

No  FORMCHECKBOX 
  If not, why is this the case? (use space below)
 

	Please provide any additional comments in support of your recommendation, including the extent of your support for the candidate’s
application.


	Assessor’s signature:


	Date:

	Please print name:




Privacy and promotion at Monash

Monash University is required to comply with the Information Privacy Act 2000 (Vic) which regulates the collection, use and disclosure of personal information. 

The information contained within a candidate’s application for promotion is confidential and is only to be used to make an independent judgment of the candidate’s application for academic promotion. In order to ensure compliance with the Monash University Privacy Policy, you are asked to return all copies of the candidate’s application for promotion.

External assessor reports 

External assessor reports are confidential and are collected only for academic promotion application assessment purposes. Copies of external assessor reports are provided to the members of the relevant Faculty and University Promotions Committees and are collected, stored and destroyed in accordance with the Monash University Privacy Policy and the  Monash University Record Keeping Policy.
For further information relating to privacy at Monash University please visit http://privacy.monash.edu.au/index.html.
If you have any further questions about privacy and the promotion process at Monash, please contact the Monash University Privacy via the following email address privacyofficer@monash.edu
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