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Application for direct appointment form (professional positions)
	1. Candidate name

	

	2. Basis on which the appointment is being sought

	Include statement against criteria outlined in the ‘Direct appointment procedure (professional positions)’.


	3. Checklist

	
Have any conflicts of interest been declared and assessed? (attach details if relevant)           
Is the position description attached?                                                                                          
Is budget available for the duration of the appointment?                                                            
Is the completed ‘Recommendation to Appoint’ form attached?                                                 


	4. Authorisation of Organisational Unit

	Three senior staff who support the appointment (for external appointments only)
Name

Title

Contact No

Authorisation 1 – Dean or equivalent

Signature

Title                                                                       Date

	FOR HUMAN RESOURCES DIVISION USE ONLY

	
Has the relevant functional head endorsed the appointment (if applicable)?
Have the interests of suitable redeployees or indigenous candidates been considered?
Authorisation 2 – Divisional Director Monash HR
Signature                                                             
Title                                                                                       Date



yes/no


yes/no


yes/no


yes/no








yes/no


yes/no








