
 Performance Development Online  

Performance Development Online Process Completed and future plans 
 
Completed plans 
 
Once the current performance development plan has been submitted at step 9, the plan will continue to be visible 
and printable from the ‘Plans’ tab on the ‘Home Dashboard’.  
 
The following information from the plan will also be automatically populated into the next years plan: 
 

• Career Aspirations 
• Year Goals and strategies 
• Leadership Goals and strategies 

 
 

 
 
 
From the search box that populates, select ‘Myself’ or a ‘Team Member’, or create a search for the person whose 
plan you would like to view. Staff members will only be able to view their own plans. Supervisors and Unit Heads 
will be able to view their own plans as well as the plans of any staff members within their team. 
 

 
 
 
From the drop down box under the ‘Action’ column, there are three options – ‘View’, ‘View Form’ and ‘Information’ 
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‘View’ will provide an activity list showing each task within the plan. 
 

 
 
 
You can choose to drill down and obtain more detail for each task by selecting ‘Information’ from the ‘Action’ area. 
 

 
 
 

 
 
 
‘View Form’ will open up the plan in a read only format that can be printed (printing in portrait is recommended). 
*The plan can also be printed from the ‘Reports’ tab in a format that does not contain the instructions from each of 
the tabs within PDO. 
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‘Information’ will provide overall details about the plan. 
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A filter can also be applied to view plans with a particular status. 
 

 
 
 

 
 
 

 
 
 
To reset the filter, click into ‘Remove Filter’ and the view will be reset to ‘All’. 
 
 
Future plans 
 
A plan that has been staged for the new performance development cycle will be visible in the ‘My To Do List’ of the 
user. The ‘My To Do List’ can be sorted a number of ways by clicking on the ‘Refresh’ icon. 
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When the plan is opened, the new review period will show in the header. 
 

 
 
 
 

Career Aspiration information is copied from the previous plan and is editable. 
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3 Year Goal and strategy information is copied from the previous plan and is editable. 

 

 
 
Leadership goal and strategy information is copied from the previous plan and is editable. 
 

 
 
 
Step 1 of the new performance development cycle is now ready to be completed. 
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