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Performance Development Portfolio – sample contents
The performance development portfolio allows you to collate an electronic record of evidence to substantiate your performance and achievements.  You may collect documents throughout the year to present for review at performance development meetings. You may also use these to support your applications for Outside Studies Program (OSP), promotion, confirmation of probation, grants and so on.  
The list below provides examples of the content that you may wish to include in the performance development portfolio to demonstrate your behaviour or achievements.

General performance
· Testimonials and other forms of written feedback from peers, students, supervisor or other
· 180 or 360 feedback results

· Work samples or pictures of completed projects, posters, reports, or creative works

· Reports on collective activities of staff member’s faculty, school, department, or section 

· An up-to-date curriculum vitae

· Training or workshop attendance certificates

· Qualifications gained during the year

· Evidence of positive publicity for employee’s effort, such as articles, brochures, reports in the media including the internet
Research performance
· Summaries or descriptions of current research activities

· Grants
· Editors and reviewers comments on submitted publications

· List of current grants and contracts 
· Reviewer’s comments on grant applications

· Cover page of a project, grant application (where results are pending), or major work in progress

· List of HDR students supervised including their status eg. current, completed, submitted
· Letters of commendation, examiner’s reports or confirmation of completion for HDR students supervised
Education performance
· Unit evaluations
· Peer reviews of teaching

Service performance

· Awards or other forms of recognition
· Agendas or minutes from committees showing active contribution, chairing or participation
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