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Academic Staff Performance Development Plan
Year

	Section 1 (To be completed by ALL staff)

	
	Title
Surname
	Probationary / contract end date (where applicable)

	
	
	
	
	

	
	Given name(s)
	
	Campus

	
	
	
	


	
	Position title
	
	Faculty / centre

	
	
	
	

	
	Level
  Step
	
	Department / school

	
	
	
	
	

	
	Fraction
	
	Type of review

	
	
	
	

	
	Supervisor
	
	Date of review

	
	
	
	
	

	Section 2 (To be completed by ALL staff)

	
	Career aspirations

What are your career aspirations over the next 3 years?

	
	

	
	Summarise how you will contribute to your department / school / centre / campus plans over the next 3 years?

	
	

	
	
	Research
	Education
	Service

	
	3 YEAR GOALS
What are your performance goals to enable you to meet work goals and career aspirations?


	
	
	

	
	STRATEGIES

What are your strategies and what

development and/or support do you

require to achieve your goals?


	
	
	

	
	ACHIEVEMENT INDICATORS

What annual indicators will demonstrate that you have achieved your goals?


	
	
	

	
	ACTUAL ANNUAL ACHIEVEMENTS*
	
	
	

	
	*Your duty to engage in research during any performance period includes a duty to carry forward the fruits of the research - for instance to invent things in the course of research and to co-operate with the University to commercialise or to patent any invention(s). You must also assign any intellectual property or invention created by you in the course of your employment with the University, to the University, from the date the intellectual property comes into existence. Note that under the Monash University Intellectual Property Regulation you must not publish or otherwise disclose intellectual property or any patent-worthy discovery or invention until such publication or disclosure is approved in writing by the Intellectual Property Officer or nominee.

	Section 2 continued (To be completed by ALL staff)

	
	What is your workload allocation for the next 12 months?

Attach your workload allocation document or summarise below. 

	
	Research

For example: grants, HDR and

honours supervision*
* As research supervision may also be regarded as a form of education, research supervision may be included in either the research or education category but not in both. 


	

	
	Education

For example: outline of unit codes and names; course or unit coordination
	

	
	Service

For example: participation on

committees, presentations at

international conferences
	

	Section 3 (If you are an academic head, dean, pro vice-chancellor, deputy vice-chancellor, campus director or centre director you must also complete this section for your own plan)

	
	Leadership role
	Research leadership
	Education leadership
	Service leadership

	
	3 YEAR GOALS
What are your performance goals to enable you to achieve the University’s objectives and your career aspirations?
	
	
	

	
	STRATEGIES

What are your strategies and what

development and/or support do you

require to achieve your goals?


	
	
	

	
	ACHIEVEMENT INDICATORS

What annual indicators will

demonstrate you have achieved your goals?


	
	
	

	
	ACTUAL ANNUAL ACHIEVEMENTS*
	
	
	


	Section 4 continued (To be completed by ALL staff)

	
	Mid-cycle feedback

(Discuss progress against agreed goals)

	
	Staff member’s comments

	
	

	
	

	
	Supervisor comment(s)

	
	

	
	Annual performance development review and planning

(Discuss main achievements over the past 12 months, difficulties encountered and agree to goals for the next 12 months.)

	
	Staff member’s comments

	
	

	
	
	Staff member’s signature

	
	
	
	Date

	
	
	
	

	
	

	
	Supervisor(s) comments

(When a staff member has more than one supervisor, the nominated primary supervisor is responsible for consulting with the other supervisors and making a recommendation in relation to the incremental progression. Refer to the Staff Development Procedure - Performance Development Process: Academic Staff for further information.)

	
	

	
	
	On the basis of this performance discussion, I recommend the staff member’s increment be paid.

	
	
	On the basis of this performance discussion, I do not recommend an increment at this stage. This decision is

reflected in my comments.

	
	
	Payment of increment not applicable.
	Supervisor’s signature
	Date

	
	
	
	

	
	
	

	
	Unit head’s comments

	
	

	
	
	Unit head’s signature

	
	
	
	Date

	
	
	
	

	
	








