
Sign into the ‘my.monash’ portal with your    
authcate username and password.

Select ‘Academic Performance Development 
Online’ from the ‘Online systems’ section.

A privacy statement will be displayed. Scroll to 
the bottom and click on ‘Enter Performance 

Development Online’. 

PDO opens to the ‘Home 
Dashboard’

PDO provides a secure repository for performance plans:
Staff members, faculty administrators and system administrators can only see  their own plans. 
Supervisors can only see their own plans and plans for their direct reports.
Unit heads can see plans for all staff members of their unit.

‘My To Do List’ contains action items to be undertaken. Click on 
the step description or ‘Do’ to open a plan.

My Notes   Help  Sign Out

Reportlets show PDO tasks at a glance:

‘My To Do List’

‘My Performance Tasks’

‘My Past Reviews’

Customize your ‘Home  Dashboard’.
Refresh, minimize & expand reportlets.

Additional team reportlets are available to 
supervisors.

Sign into PDO

Academic Performance Development Online - PDO Essentials

PDO Support
Contact the HR Enquiries Team. Phone: + 61 3 9902 0400 (9am-5pm).
Online enquiries: ask.monash



Populates 
staff 
information 
from SAP. 
Add, view 
and delete 
plan 
attachments 
here.

Enter 
career 
aspirations 
for the next 
three years 
here.

Add 3 year 
goals here. 
The first 
goal will 
populate to 
screen by 
default. Use 
the ‘Add 
Goal’ button 
to add more 
goals. A 
minimum of 
2 goals 
must be 
entered 
before the 
plan can be 
submitted 
to step 2.

Add 3 year 
leadership 
goals here 
(applicable 
only if you 
are in a 
formal 
leadership 
role).

Available 
from step 
3. Record 
staff 
member 
and 
supervisor 
mid-cycle 
and 
annual 
overall 
comments 
here.

Available at 
step 9. Staff 
member 
acknowledges 
and signs their 
plan here.

Enter 
Workload 
Allocation 
here and/or 
attach 
documents 
in the 
‘Overview’
tab.

Save the plan as a draft.

Tabs:

Print preview/print the plan.

View notes created in ‘My Notes’

Spell check the plan content.

Icons:

Submit the plan to the 
next step.

Request input from 
another PDO user.

Send back the plan to the 
previous step.           
(available from step 2)

Records 
send back 
and request 
input 
comments 
and history. 
Return 
comments 
are entered 
here.

The PDO Plan


