
Accessing ESS off Campus 

 
Introduction This is to show how to setup ESS with your mobile phone number so 

that you can receive a 6 digit code to access ESS of Campus. 

 
Access ESS 
off Campus 

Follow these 8 steps to add your mobile phone number to ESS. 

 
Step Action 

1 Login to ESS whilst on campus at the following link using 
your authcate username and password 
https://eservices.monash.edu.au/irj/portal 
 

2 Click on Email and Mobile Phone under the Personal 
Information heading 
 

 

https://eservices.monash.edu.au/irj/portal


3 Click on New Mobile Phone 
 

 
 
Note: If your Mobile number already appears go to step 8. 

4 Type your Mobile Phone number and click Review 
 

 
 
Note: this field only accepts numbers no other characters 
can be entered. 

5 Click on Save 
 

 
 
 Note: If number is incorrect click Previous Step and repeat 
step 5. 
 



6 When off campus go to 
https://eservices.monash.edu.au/irj/portal  
Tick the check box and click Send me an SMS token 
 
 

7 You should now receive an SMS on your mobile phone with 
a 6 digit code. Enter this code into the field and click Go to 
ESS 
 

 
 

https://eservices.monash.edu.au/irj/portal
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