Accessing ESS off Campus

Introduction

This is to show how to setup ESS with your mobile phone number so
that you can receive a 6 digit code to access ESS of Campus.

Access ESS
off Campus

Follow these 8 steps to add your mobile phone number to ESS.

Step

Action

1

Login to ESS whilst on campus at the following link using
your authcate username and password
https://eservices.monash.edu.au/irj/portal
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Click on Email and Mobile Phone under the Personal
Information heading
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Employee Senvices provides you with easy and private online access to your personal and current employment information. This page provides you with an overview of the senices and
information available to you.

Personal Information

Create, view and edit your persanal information or view your current position
and organisational details.

Pay Information
View your payslips, payment summaries and bank details online.

Quick Links
Quick Links Payslip
Personal and Organisational Details Pay Details

Additional Personal Data Payment Summary
Address Bank Details
Emergency Contact

Education

Email and Mobile Phone

g5 Leave Information @ Delegations
[Eﬂi @ Plan, submit and check progress of leave requests or view your roster and Delegate your leave workfiow to another employes when you are away from
work schedule information the office

Quick Links
Leave Request. Cancellation and Information

Leave Balance / Projection
Roster / Work Schedule

Quick Links
Leave Workiow Delegations
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] U Travel and Expenses
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7% Al your travel and expenses
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Click on New Mobile Phone

/€ Email and Mabile Phone - SAP NetWeaver Portal - Windows Internet Explorer provided by Monash University, ITS Division B@
@ ) v 2 it eservics.manech e aufrpartsl PEIEE e

Fie Edt Vew Favortes Toos Help

U2 40 |z Email and Wbl Phons - 5AP Netsaver Portsl R B

7 MONASH University |

Employee Services Admi
Overview

Help | Log Off  Welcome Angela Cartton

Email and Mobile Phone
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Overview
This email and mobile phone service provides staff with the option of providing their personal email and mobile
phone numbers to Monash University. This information is collected for the primary purpose of enabling the
university to contact you in the event of an emergency or crisis at Monash University.
If you wish to enquire about the handling of your personal information, please contact the University Privacy Officer
at privacyofficer@adm.monash.edu.au.
New E-mail »| [New Mobile Phone &
Note: If your Mobile number already appears go to step 8.
Type your Mobile Phone number and click Review
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Mobile Phone
Type: CELL  Mobile Phone
S e
Note: this field only accepts numbers no other characters
can be entered.
Click on Save
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Emall and Mobile Fhone
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Overdew  Edt Meview and Save

Verify the Communication data below
Mobili: Phone

Type: Mobile Phone
IDHumber. (414123458

[ Frevious Step| (508 (B

Note: If number is incorrect click Previous Step and repeat
step 5.




When off campus go to
https://eservices.monash.edu.au/irj/portal
Tick the check box and click Send me an SMS token
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Thursday 25 (2010 | Wesiher forecasi: Today 24°C
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ESS token access

ESS users who have registered thelr mobite phone number in ESS, c2n now access ESS from a computer external to
e Monash network by using & special six digit passcode calied a 'loken'. The process Is very simple.

= When you tick the 'Send me an SWS token' button, an SMS message containing 2 se digit token will be sent to the
mobile phone number that you have registered in £33

Once you receve your token, you will be able to submit # by chicking on the 'Go to ESS' button and proceed to the

ESS weh site
= Your token is valid for 24 heurs and can only be used cnce.
= Flease noie thal due (o the uncerizinly of SMS ing, Monash cannat g a timeframe for delivering
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You should now receive an SMS on your mobile phone with

a 6 digit code. Enter this code into the field and click Go to
ESS

mm e

Thursday 25 . 2010 | Weather forecast Today: 24°C
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ESS token access

ESS users who have registered (helr mobite phone number in ESS. can now access ESS fom a computer exlemal 1o
e Monash network By using a special sk digit passcode called 2 'oken'. The process is very simple:

Wihen you £ick the 'Send me an SIS token' button, an SMS message containing 2 sk digh token will be sent to the
mobile phone number that you have registered in E33

Once you receve your token, you will be able to submit it by cicking on the 'Go to ESS' bution and proceed to the
E25 web site

= ‘Your token is valid for 24 hours and can only be used once.
= Please note that due to the uncenzinty of SIS ing. Monash cannot gl
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