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NEWS 
Gazette to change in 1988 - new 
fortnightly Staff Newsletter 

There will be a new fortnightly 
Staff Newsletter in1988, begin­
ning in February. 

The Chisholm Gazette will 
become a colour magazine pub­
lished three times a year, and in 
its place, a new staff-related pa­
per called Chisholm People will 
be distributed with the pay slips. 

Chisholm People will in­
clude news of staff changes, spe­
cial offers, union information, 
notices to all staff, classifieds, and 
other useful information. It will 
be prepared by the Public Rela­
tions Office and the Printing 
Services Section, and all informa­
tion will come from various de-­
partments and sections of the 
Institute, as well as individuals. 

The only requirement is that 
contributions come in disk for­
mat from a computer or word 

processor, with a printed copy. 
No special formatting should be 
used as the typesetters will use 
their own format commands. 

All areas of Chisholm will 
receive a leaflet on the newsletter, 
with a timetable and instructions 
on preparing copy, early next 
year. 

The Chisholm Gazette will 
cover stories about Chisholm 
news, activities, research, consul­
tancy, high profile people, con­
ferrings, and public attractions, 
as well as promoting our courses. 
Staff will be encouraged to sug­
gest items to be covered. 

All enquiries on these two 
publications should be made to 
John Wilkins, Public Relations 
Officer, extn . 2099, or Sonja King, 
Publications Officer, extn, 2311. 

Chisholm's new 
accounting system chosen 

To be running by January 1988 

Chisholm's new Accounting 
System has been chosen for the 
Vax Computer, and will be up 
and running in the new year, 
according to the new Systems 
Accountant, David Saint. 

'Chisholm is abou t to embark 
on a new era of financial and 
management accounting', he 
said. 

The Finance Committee has 
approved the purchase of the 
government-approved FMS sys­
tern from Price Waterhouse 
Urick. The system is in use in a 
number of State Government 
departments and statutory bod­
ies, and there is a soundly based 
user group, which Chisholm will 
join. Users include the Depart­
ment of Agriculture, the TAPE 
Board, and Richmond and Bal­
larat TAFEs. 

The system was chosen fol­
lowing consultation with staff 
and management and evaluation 
of a number of available software 
packages. 

It will handle internal finan­
cial management as well as 
external reporting, and a new 
Chart of Accounts, forms, reports 
and procedures are being devel­
oped by Finance Branch. The 
new system will become 
operational during January 1988. 

Training will be scheduled 
soon and timetables will be is­
sued to all relevant staff. Those 
who have not been contacted and 
who feel that they will require 
training in the new package 
should contact David on extn. 
2371. He will also be happy to 
answer any other queries staff 
may have on the new system. 
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Public Relations 
Manual to be 
published soon 

The Directorate recently ap­
proved a manual of guidelines 
for all Chisholm Public Rela­
tions activities. 

The Public Relations Manual 
is the result of a number of 
people's work, including Brian 
Seddon of Graphic Design, the 
Public Relations Working Party 
which finished up this year, 
Printing Services, and the Public 
Relations Office. 

It covers such topics as adver­
tising, use of the logo, Open Day, 
written style, sexist language, 
publications, use of logos by 
Centres, and correct stationery 
designs. 

Public Relations Officer, John 
Wilkins, said that the idea of the 
Manual was to make Chisholm's 
public relations activities more 
efficient and effective, and to cre­
ate a cohesive image in the minds 
of the public. 

He said that this was 
achieved as much by the way 
individual staff acted towards 
students and other members of 
the public as it was by publica­
tions and advertising, and he 
hoped that staff would give 
emphasis to both the corporate 
and personal PRof the Institute in 
their work. 

A number of sections have 
yet to be released, including the 
Graphic Standards part of the 
Manual, and the section dealing 
with sexist language, but the rest 
of the Manual will be distributed 
to all offices of the Institu te by the 
end of November, and extra cop ­
ies will be available at approxi­
mately $3 each. 

December Edition
 
Deadline:
 

November 20
 
This will be the last monthly
 
Gazette. See story above.
 


