
 
 
MONASH UNIVERSITY ARCHIVES 
AGREEMENT FOR COPYING OF ARCHIVAL IMAGES 
 
 
APPLICANT: 
(Name, address, phone) 

……………………………………………………… 
……………………………………………………… 
……………………………………………………… 
……………………………………………………… 

 
IMAGES TO BE REPRODUCED: 
(Image number/s, and brief 
title) 

 
……………………………………………………… 
……………………………………………………… 
……………………………………………………… 
……………………………………………………… 
……………………………………………………… 
 

PURPOSE OF REQUEST: 
 

……………………………………………………… 
……………………………………………………… 
……………………………………………………… 
……………………………………………………… 

 
PROJECTED PUBLICATION 
AND DATE: 
 

 
……………………………………………………… 
……………………………………………………… 

 
 
CONDITIONS OF USE 

In consideration of being given access to the documents or images specified above, the 
applicant agrees to the following terms and conditions: 
 
1. The applicant will be responsible for ensuring compliance with the Copyright Act (1958) 

and its amendments, with respect to the reproduction and use of images. 

2. If the images are not in the public domain it is the responsibility of the applicant to obtain 
clearance from the copyright holder. 

3. All scanning will be undertaken within the University Archives, by Archives staff. The 
scanned image may then be provided electronically or as a printed copy. 

4. Images will not be scanned at a resolution greater than 300dpi; and scanned files must be 
destroyed once the final product has been realised. 

5. If permission relates to the distribution of an electronic copy of any image, the distributed 
copy must not exceed 72dpi. 

6. Provision of photographic prints is outsourced at the discretion of the University Archivist.  
All associated costs of print production will be borne by the applicant. 
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7. The applicant will indemnify Monash University and hold its agents harmless from and 
against all claims, damages, liabilities, costs and expenses arising out of or in connection 
with the use or reproduction of the images. 

8. The applicant agrees to reproduce the images accurately and not alter them in any way which 
might alter their historical or artistic integrity.  Digital manipulation and/or modification of 
images provided by Monash University Archives under the terms of this agreement is 
expressly forbidden. 

9. This agreement grants the applicant one time use only of the image/s scanned and identified 
in this agreement. 

10. Reproductions may not be copied, scanned, resold or used for any other purpose than 
specified in this agreement. 

11. All use of scanned/copied images must identify Monash University Archives as the source 
and include appropriate identification of the item as follows: 
             Monash University Archives, INxxxx (image identification no.) 
Credit should appear next to the image and, if distributed electronically, the caption must be 
integrated into the image. 

 

The Applicant agrees to be bound by the above terms and conditions. 

 

Applicant’s name:  ………………………………………………………………………… 

 

Applicant’s signature: ……………………………………………   Date: …………………… 

 

When signed by an authorised representative of Monash University Archives, this form 
constitutes permission for reproduction in accordance with the above terms and 
conditions. 

 
Name of authorised representative: ………………………………………………………… 

Title of authorised representative:  …………………………………………………………     

  

Signature of authorised representative: …………………………………….  Date: ……… 

 


