
Conflict of interest

If a staff member is in 
doubt as to whether a 

conflict exists, they 
should seek advice from 

their Head of 
Department

Staff member reports 
conflict of interests to their 
Head of Department using 
the Disclosure of Conflict 

of Interest form

If it is believed that a 
conflict of interest exists the 

staff member must 
complete the Disclosure of 

Conflict of Interest form

If the Head of 
Department is in 

doubt, advice 
should be sought 
from their Dean/

Divisional Director 

If a conflict of interest is 
identified, the Head of 
Department and staff 

member must devise an 
appropriate plan to resolve 
or manage the the conflict 

of interest

In developinmg the plan 
parties may consult with the 
relevant Conflict of Interest 
Advisory Officer (CIAO) for 
guidance and assistance

Once plan is devised, it 
must be signed by all 
parties and  a copy 

forwarded to the Human 
Resources Department to 

be placed on the staff 
member's personnel file.

Plan reviewed annually at 
time of the performance 

appraisal

Forward written requests for 
consideration of a potential 

or actual conflict to the  
CIAO

CIAO seeks advice from or 
refers conflict to the 
University Integrity 

Committee

CIAO attempts to resolve 
the issue

University Integrity 
Committee should meet 
and report to the CIAO 

within 14 days of a written 
request being received, or 

such further time as agreed 
with the CIAO

If the conflict is unable to be 
resolved between the 
parties, a request for 

consideration of a potential 
or actual conflict should be 
forwarded to the relevant 

CIAO

The University Integrity 
Committee may

 advise the CIAO on 
whether a conflict of interest 

exists and may provide 
directions in relation to the 
way in which the conflict of 
interest is to be managed
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