Visitor Engagement — Visa 419

Dept/Faculty VMM/HR HR Ops Visitor

Sends Home Institute Statement;
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aculty decision to offe

visitor isitor verbal
accepts offer

Provides CV, list of

published papers,

passport # &
completes Home
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checklist Statement
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© Processes data/F orm
© Confirms visa type
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relevant forms and
sends workflowF orm
for approval
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Completes Request for
Visitor form

Checks VMM input if
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o Consult with Faculty/D ept
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If VMM, Faculty/D ept use;
‘Copy’ watermarked letter

If manual, HR prepare Invite letter
~and forwardsto FacultyDept

Sends documentation to visitor:
Invite letter (non-watermarked),
copy of Visa Nomination Form
w/ Lodgement/Approval #, Term
Sheet, Claim Form, LAFHA
Form, Country of Origin form,
Banking details form as required

o Completes 419
nomination form, submits
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and supporting paperwork
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isitor completes
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nomination & DIAC
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VMM updated as required—
‘Letter sent’
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Receives DIAC approval
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DIAC Approval from Visitor

R eturns paperwork along
with DIAC Approval
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VMM updated as required—
‘Visit accepted’
F aculty notified

Checks Visa
J Completes Confirmation of
Commencement of Visitor

form & copies passport Nisa

Visitor arrives
and commences

Checks paperwork, visa
> Acknowledges commencement,
updates VMM

. VMM updated as
required — ‘Visit
commenced’

. Create SAP record (auto
or manual)




